DISSOLUTION
Pattern pleadings (forms) which can be used in obtaining dissolution are listed below.  The Clerk of the Superior Court’s Domestic Relations staff in Room 119 / 104 of the County-City Building will ask some questions regarding your situation, explain what requirements you must follow and recommend what forms you may require.  The forms are available at either the PIERCE COUNTY LAW LIBRARY in the County-City Building; Room 1-A 105, on the INTERNET at www.courts.wa.gov or www.washingtonlawhelp.org. The PIERCE COUNTY LAW LIBRARY and the INTERNET may be relied upon to have the most up-to-date pleadings approved for use in the Superior Court.
Filing Fee $200.00 + $30.00 Judicial Surcharge + $30.00 Victim Impact + $20.00 Facilitation Fee = $280.00

[   ]  Motion, Declaration & Order for Civil Fee Waiver   (with this form you MAY STILL BE REQUIRED TO PAY THE $20.00 FEE)
WPFGR34.0100, 34.0500
[   ]  Washington State Vital Statistics Form






Not Numbered

[   ]  Case Cover Sheet 









Pierce County Form

[   ]  Confidential Information Form (Pierce County form preferred)




DRPSCU 09.0200

[   ]  Summons










DR 01.0200

[   ]  Petition for Dissolution of Marriage







DR 01.0100

[  ]   Declaration
(a statement of facts supporting your case)




DRPSCU 01.0100

[   ]  Declaration Regarding Personal Service Outside of the State of Washington


DRPSCU 01.0180
[   ]  Notice Re:  Dependent of a Person in Military Service





DRPSCU 01.0185

[   ]  Declaration re:  Service Members Civil Relief Act





DRPSCU 01.0200

[   ]  Return of Service









DRPSCU 01.0250
[   ]  Acceptance of Service








DRPSCU 01.0310
[   ]  Confirmation of Service (available from Clerk’s Office - Room 110)



Pierce County Form

[   ]  Joinder








  
       
DRPSCU 01.0330
[   ]  Motion & Declaration for Service of Summons by Publication
         



DRPSCU 01.0260
[   ]  Order for Service of Summons by Publication



         


DRPSCU 01.0265
[   ]  Summons by Publication








DRPSCU 01.0270

[   ]  Motion & Declaration to Serve by Mail







DRPSCU 01.0280
[   ]  Order Allowing Service by Mail







DRPSCU 01.0285

[   ]  Summons by Mail









DRPSCU 01.0290

[   ]  Parenting Plan: Proposed, Temporary, Final






DR 01.0400

[   ]  Residential Time Summary Report







DR 01.0410 

[   ]  Order of Child Support: Temporary, Final






DR 01.0500

[   ]  Financial Declaration








DRPSCU 01.1550

[   ]  Declaration Regarding Public Assistance






DRPSCU 01.0600
[   ]  Sealed Financial Source Documents Coversheet (Pierce County form preferred)


DRPSCU 09.0220
[   ]  Child Support Worksheet: Proposed, Temporary, Final





Not Numbered

[   ]  Motion & Declaration for Temporary Order






DR 04.0100

[   ]  Declaration in Support of Proposed Temporary Parenting Plan




DR 04.0120

[   ]  Motion & Declaration for ExParte Temp Restraining Order and Show Cause



DR 04.0150

[   ]  ExParte Restraining Order / Order to Show Cause





DR 04.0170

[   ]  Temporary Order









DR 04.0250

[   ]  Motion & Declaration for Order of Default






DRPSCU 03.0100

[   ]  Order of Default









DRPSCU 03.0200

[   ]  Findings of Fact and Conclusions of Law






DR 04.0300

[   ]  Decree of Dissolution of Marriage







DR 04.0400
[   ]   NOTE FOR COMMISSIONER’S CALENDAR (filed electronically, kiosk available in the clerk’s office)

[   ]   ORDER ASSIGNING CASE, received when case is filed.  Must be served on the other party.
[   ]   MANDATORY IMPACT ON CHILDREN SEMINAR (must be completed within 60 days of filing /  service).

GENERAL PROCEDURE

FORMS:
Washington State has pattern legal forms you must use in dissolution and other family law cases.  See attached for a complete list of these forms.  They are available at the Pierce County Law Library, Rm 1A – 105 of the County-City Bldg. or on the internet at www.courts.wa.gov/forms or www.washingtonlawhelp.org.
IF WAIVING FILING FEES you will need:

[  ]
Motion and Declaration for Civil Fee Waiver 
[  ]
Order for Civil Fee Waiver (this must be signed by a commissioner before filing case).

This form is available in the Pierce County Law Library, Pierce County Clerk’s Office, from the Domestic Relations Facilitators, and on the Internet at www.courts.wa.gov or www.washingtonlawhelp.org.
COPIES:

· Make three sets of copies of everything you are going to file except for the confidential information form, the case cover sheet and the vital statistics form.
· If any party is now or has ever been or intends to apply for any state assistance, make ONE ADDITIONAL COPY (4 TOTAL)

· The original is not counted as one of the copies

ADDITIONAL COPIES MAY BE NECESSARY DEPENDING ON THE TYPE OF SERVICE and THE NUMBER OF PARTIES INVOLVED.
MANDATORY IMPACT ON CHILDREN SEMINAR:

· According to Pierce County Local Rule for Special Proceedings 94.05 parties are required to attend a Mandatory Parenting Seminar. This is a 4 hour seminar designated to address the impact family restructuring has on children.

· A list of providers for this seminar may be obtained from the clerk’s office (Rm 110), commissioners services

 (Rm 140) or the family law facilitators.

· This seminar must be completed by both parties within 60 days of filing or service.

· It would be helpful; however, it is not mandatory to serve a copy of the seminar providers on the other party along with all the other paperwork that is to be served.
FILE:
[  ]
Summons 
[  ]
Petition for Dissolution of Marriage
[  ]
Paperwork to waive the filing fee (if applicable)

[  ]
Proposed Parenting Plan  (if there are children of the marriage).

[  ]
Financial Declaration (if there is no child support to be ordered or exchange of money or if waiver of filing fee is requested, this form may not be necessary).

[  ]
Sealed Financial Source Coversheet with the last two years of income tax returns and the last 6 months of pay stubs attached, or as much as possible.

[  ]
Proposed Child Support Worksheets
[  ]
Declaration (optional)
[  ]
Declaration Regarding Personal Service Outside of the State of Washington (if applicable to your case).

[  ]
Notice Re: Dependent of a Military Person (optional use)

[  ]
Declaration Regarding Public Assistance (optional use)

[  ]
Declaration re: Service Members Civil Relief Act (optional use)
At the time of filing, you will be given an ORDER ASSIGNING CASE TO DEPARTMENT (a copy of this document must be served on the other party along with copies of all documents filed).
FOR TEMPORARY ORDERS ALSO FILE:
[  ]
Motion/Declaration for ExParte Temporary Restraining Order and Order to Show Cause (use this form if you are in need of an immediate restraining order or custody order).
[  ]
ExParte Restraining Order / Order to Show Cause (use this form if you are in need of an immediate restraining order or custody order).
[  ]
Motion and Declaration for Temporary Order

[  ]
Declaration in Support of Proposed Temporary Parenting Plan (if requesting temporary custody).

[  ]
NOTE FOR COMMISSIONER’S CALENDAR (e-file by using the computer kiosk in the clerk’s office).
IF YOU HAVE SET A HEARING, you must confirm the hearing with Commissioner Services, (253) 798-6697, by noon at least two (2) court days prior to the hearing.  

PROVIDE WORKING COPIES FOR COMMISSIONER:
It is your responsibility to provide a set of working copies for the Commissioner.  This is accomplished by leaving a set of copies in Room 140, Commissioner’s Services.  In addition to a copy of what you have filed you must also provide a copy of the “proposed orders” you will be bringing with you to your court date.
SERVE:
A set of copies of all filed pleadings, except the vital statistic form, confidential information form and the case cover sheet, to all parties named in the case.  This is to include a copy of the ORDER ASSIGNING CASE TO DEPARTMENT.  
YOU may not serve the other parties.  You must make arrangements for a third party to perform service.  This person must be 18 years of age or older and a United States citizen and must not be named as a party in your case.  Service may also be performed by a process server or the Sheriff’s Office.  The person performing service for you must be able to complete the RETURN OF SERVICE and, if necessary, appear as a witness if your case goes to trial.
THE COMPLETED RETURN OF SERVICE MUST BE FILED WITH THE CLERK’S OFFICE AS SOON AS POSSIBLE AFTER SERVICE IS COMPLETED.

IF RECEIVING STATE ASSISTANCE OF ANY KIND:
Provide a set of copies of filed pleadings to:    PIERCE COUNTY PROSECUTING ATTORNEY, FAMILY SUPPORT,  949 COURT E, TACOMA WA 98402.  You may deliver these copies yourself.
FILE PROOF OF SERVICE:

[  ]
Return of Service (whoever provides service completes this form and then it is filed as proof of service).

(On this document you must list the title of ALL pleadings served on the other parties).  The Return of Service must be in the file prior to any hearing.  OR
[  ]
Acceptance of Service (this form is signed by the party being served if that party agrees to accept service and sign this form and then it is filed as proof of service).  OR
[  ]
Joinder (this form is signed by other party if all is agreed upon and then it is filed with the clerk).
FOR SHOW CAUSE HEARING COMPLETE AND BRING TO HEARING:
[  ]
Temporary Order (continues or orders restraining order and other temporary relief until further order of the Court).

[  ]
Temporary Parenting Plan (orders temporary residential time for parents until further order of the Court).

[  ]
Temporary Order of Child Support with Child Support Worksheets (orders child support on a temporary basis until further order of the court.

MANDATORY 90 DAY WAITING PERIOD:   You must wait 90 days before finalizing your dissolution.  If your dissolution is or becomes contested this waiting period does not apply to your case.  The 90 days is measured from the date of service or filing, whichever is later.
COURTROOM ETIQUETTE:


No Food or drink

Leave children at home


Dress conservatively

Silence beepers and cellular phones


Refrain from talking or texting

Follow instructions of Judge/Commissioner or courtroom staff


Enter and exit when there is a pause in court proceedings or when instructed by the court


Remain seated when court is in session unless instructed otherwise
FINAL COURT DATE (only for uncontested dissolutions):

Approximately two weeks prior to the completion of the 90 day waiting period, go to the clerk’s office and set up a court date for after the completion of the 90 day period.  This court date is to finalize your UNCONTESTED dissolution.  At least one of the parties must make a personal appearance in court on the final court date to provide testimony.
FINAL PAPERS:  MUST BE FULLY COMPLETED, SIGNED BY THE APPROPRIATE PARTIES,
AND EACH INDIVIDUAL PLEADING STAPLED WHEN PRESENTED TO THE COURT
· Caption of case
· Case Number

· Completed information

· Date (if requested by your signature)
· Signature

[  ]
Motion and Declaration for Order of Default , including Department of Defense Manpower Status Report (available online at https://www.dmdc.osd.mil/appj/scra/scraHome.do)
[  ]
Order of Default
(These are necessary only if there is no joinder or response from other party).

also:

[  ]
Final Parenting Plan (if there are children of the marriage).

[  ]
Residential Time Summary (if there are children of the marriage).
[  ]
Order of Child Support with Child Support Worksheets (if there are children of the marriage).

[  ]
Findings of Fact and Conclusions of Law
[  ]
Decree of Dissolution of Marriage
REMINDER – both parties must have completed the Impact on Parenting Seminar in order to finalize the dissolution.
COPIES:

Available for you to purchase three court days after they have been signed and entered by the court.  Available online at http://www.co.pierce.wa.us/cfapps/linx/main.cfm or in the Pierce County Clerk’s Office, Room 110 of the County-City Bldg.  Certified copies are available at a cost of $5.00 for the first page and $1.00 for each additional page and regular copies at a cost of $.50 per page, (cash/cashier’s check/money order).  Regular copies are available online at a cost of $.25 per page.
CONTESTED DISSOLUTIONS:

All contested dissolutions must be finalized by having a trial before a Superior Court Judge, unless a settlement is reached prior to the scheduled trial date.

TRIAL DATE:
A trial assignment date has been scheduled as of the filing of your case.  The ORDER ASSIGNING CASE TO DEPARTMENT which you received when you originally filed your case contains the date you see your trial judge or his/her judicial assistant to receive a trial date and a case schedule.  
Failure to appear on the date fixed for assignment of the trial date on the ORDER ASSIGNING CASE TO DEPARTMENT will result in DISMISSAL of the case by the Court.

At the trial assignment date the Court will provide you with a Case Schedule which will include the trial date as well as other deadlines that must be met to stay in compliance in preparation for trial.  You must comply with all deadlines on the case schedule you receive to be properly prepared for a Court trial.  The trial court will send out notices and set a hearing for non- compliance with the case schedule.  It is strongly suggested that you seek legal assistance from an attorney to prepare for trial and to represent you at trial unless you are fully prepared to represent yourself and be held to the same standards that are required of attorneys.
See www.tacomaprobono.org/CFLIP.html for more information about conducting a trial as a pro se litigant.

Be sure to schedule and attend the mandatory settlement conference according to your case schedule.
UNCONTESTED DISSOLUTIONS/SETTLEMENTS:

If your case is agreed upon by both petitioner and respondent, you are not required to wait for a trial date in order to finalize your dissolution.  If you settle your case and the appropriate time requirements have been met, you may request the clerk of court to give you a date on the uncontested dissolution docket.  This docket is heard at 9:30 AM every Friday that is not a holiday.  If the parties have minor children who have ever received any state cash assistance, the Family Support Division of the Prosecutor’s Office must approve the final child support order.
ALTERNATE SERVICE:

Sometimes personal service is not possible in those cases the court may consider allowing one of the following alternate means of service:

IF SERVING BY MAIL you will need:

[  ]
Motion and Declaration to Serve by Mail (to explain attempts made for personal service and why service by certified mail is necessary).

[  ]
Order Allowing Service by Mail (must be signed by a commissioner before this type of service is allowed).

[  ]
Summons by Mail.
PLEASE BE AWARE THAT PERSONAL SERVICE IS ALWAYS PREFERABLE AND THAT ALTERNATIVE SERVICE MAY LIMIT THE RELIEF THAT THE COURT IS ABLE TO GRANT.
IF SERVING BY PUBLICATION you will need:

[  ]
Declaration for Service of Summons by Publication (to explain attempts made to locate other parties for personal service and why service by publication is necessary).

[  ]
Order for Service of Summons by Publication (this must be signed by a commissioner before this type of service is allowed).

[  ]
Summons by Publication
PLEASE BE AWARE THAT PERSONAL SERVICE IS ALWAYS PREFERABLE AND THAT ALTERNATIVE SERVICE MAY LIMIT THE RELIEF THAT THE COURT IS ABLE TO GRANT.
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