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FROM THE LAWHELP CENTER – 
IMPORTANT THINGS TO REMEMBER

All family law cases have required forms.  These are called your “pleadings.”  The originals with your signature are filed with the Court Clerk in Room 110 either right before or right after you serve a copy of them on the other party.  The other party is called the Respondent.  You are the Petitioner.  These titles never change.  Even if one of you files a petition for modification several years later, if you were a Respondent when the case was filed, you remain the Respondent.

Remember:  a court file is a public file and anyone can open it.  Financial documents (e.g. pay stubs, IRS returns, W-2 statements) should be filed under seal so that these documents cannot be available to the public.  In addition, you may also wish to keep private the personal health care records of you or other family members.  You can obtain a cover sheet from the law library or the clerk's office that seals these documents.  You would then attach this cover sheet to the front of these documents before filing them in the clerk's office.

You should make several copies of your pleadings before filing the originals:  One to be served on the other party, at least one for yourself, and probably 3 or 4 extra parenting plans, plus one which will become part of the Commissioner’s “working copies” if there is a hearing.   If you or your child has received any form of public assistance, remember to serve copies of all your pleadings on the Prosecutor’s Office at 949 Court E.
When you file your dissolution case, you will receive an Order Assigning Case to Department which has a date called Assignment to set Trial Date.  Unless your case has been finalized, you must appear in court on this date or your case WILL BE DISMISSED.   This is not the date of the actual trial.   It is the date when the date of the actual trial will be set.   NOTE:  If your case is a paternity case, you will receive a mandatory review hearing date.  If your filing is for a modification of custody, third party custody or petition for residential schedule, you will receive a full case schedule with an actual trial date.

If you schedule a hearing, take a copy of all your pleadings (Petition, Motion, worksheets, supporting income documentation, Declarations, etc.) and put them together with the Note of Issue (which you will get from the Clerk’s Office when you schedule the hearing) on top.   In the upper right corner write “Moving Party’s Working Copies.”  Also, attach any proposed orders that you want the Commissioner to sign at the hearing.  Take these to Room 140 and date-stamp them, by at least noon two days prior to the hearing.   Most hearings are before Court Commissioners; however, if your hearing is before a judge, take your working copies to Superior Court Administration on the 3rd floor.  REMEMBER, you cannot bring any other documents with you to the hearing and expect the Judge or Commissioner to consider them.  If you do not file “working copies,” the Commissioner may refuse to listen to your petition on the issues.  

A copy of all these pleadings also must be served on the other party 14 days prior to the hearing.

A Respondent wanting any documents considered must similarly file originals with the court, serve copies on the Petitioner at least four court days before the hearing, and take working copies to Room 140 no later than noon, two days prior to the hearing.

If you scheduled the hearing, you must call (253) 798-6697 by noon two court days prior to hearing and confirm the hearing.  If you do not call, the hearing will be cancelled.  However, if you scheduled your hearing using the kiosk in the Clerk’s Office, your hearing will be confirmed automatically.

To schedule an appointment with the Court Facilitator, who can help you with the paperwork and procedures, call (253) 798-3627 at 7:55-8 a.m. (later will be too late).  Appointments are made a week in advance and cost $10.

If a parenting plan will be filed in your case, you and the other party must take the mandatory parenting seminar within 60 days of filing your case.  It is about four hours long and providers charge on a sliding scale.  After you have taken the class, file the original certificate with the Court Clerk and keep a copy for yourself.  If the other party lives outside Pierce County or outside the state, they may take a class where they reside.
